Procedures and Policies

of the

Midwest Sociological Society
(September 2006)
This document provides a summary of often-referenced Policies and Procedures of the MSS.  Items from the Bylaws cite the appropriate bylaw (format:  Bylaws Article, Section, Part).  Board-passed policies and procedures are designated as Board Policy and dates are provided where available.
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 I.
The Board of Directors of the Society

A.
Composition --21 directors
1.
Elected Directors:  Voting  (n= 15)  Members of the Board    (Bylaws V.II.A)
a. 
President

b. 
President-elect

c. 
Immediate Past President

d. 
State Directors (9) - one elected from each of the region's nine states

e. 
At-Large Director (1)  - elected from MSS members outside the Midwest region.

f. 
Student Directors (2) - selected from students at the President-Elect's institution or school designated by the President-Elect

2.
Appointed Directors:  Non-voting  (n=6)  Members of the Board (Bylaws V.II.B)

a. 
Secretary 

b. 
Treasurer and Treasurer-Designate 

c.
Publications Committee Chair 

d.
Editor of The Midwest Sociologist 

e.
Long Range Planning Committee Chair

3.
Additions:  Other officers and members of the MSS may be invited to attend any meeting of the Board if the President feels that such addition would be helpful in carrying out the business of the Society.  Often included are the Executive Director of the Society, Editor of The Sociological Quarterly, Local Arrangements Chair, and Future Sites and Arrangements Chair.

B.
Meetings of the Board
1.
Meetings of the Board of Directors shall be (Bylaws V.VII.B)
a. 
Meeting 1:  The first meeting of the each Board of Directors shall be held after the Annual Business Meeting, generally on the last day of the Annual Meeting.

b.
Meeting 2:  The second meeting of each Board of Directors shall be held during the year, generally sometime in the fall, and usually at the site of the next Annual meeting.

c.
Meeting 3:  The third meeting of each Board shall be held prior to or on the first day of the annual meeting of the Society.

2.
Agenda (Bylaws V.VII.E):  Certain items of business must be taken care of at each meeting of the Board.  It is the responsibility of the President, with the assistance of the Executive Director, to be aware of such items, and to make Board Members aware of major issues that will be addressed at the Board Meeting when such issues are known in advance.

3.
Voting (Bylaws V.II.A):  Only those persons designated as “voting members of the Board” including the President, President-elect, Immediate Past President, State Directors, At-Large Director, and Student Directors, may vote on motions.

4.
Conflict of Interest:  Any member of the Board of MSS, or of the Publications Committee of the MSS, who has a significant and substantial business relationship with a publisher must disqualify himself or herself from participating in any negotiation or vote on behalf of the MSS with said publisher. (Board Policy 4/9/89)

C.
Responsibilities of the Board and of Board Members:  The responsibilities of the Board are clearly defined in the Bylaws.  General procedures for the Board are detailed in Article V and responsibilities of each officer are in Article IV.

1.
It is expected that Board Members will attend all Board Meetings.

2.
It is traditional that Board Members maintain Sustaining Membership Status.

3.
The Board and Executive Officer are insured for $1,000,000 as of October 25, 2002. 

4. 
State directors will have a total budgeted amount of $1000 set aside for recruitment activities (Board Policy 9/19/04).  State directors may request additional funds from the Board.

D.
Election and Appointment Procedures:  Board Members and the Executive Director

1.
Selection of Board Members (Bylaws VII)

a.
The President Elect, State Directors, and Director at -large are elected by the members according to the procedures outlined in Article VII of the Bylaws.

b.
Student Directors:  A student director shall be selected each year from among sociology students at the institution that the President-Elect designates.  Procedures for selection will be determined by the President-Elect.  Student board members are entitled to free MSS membership for their time in office.

c.
The Secretary, Publications Committee Chair, Exhibits and Advertising Chair, Future Sites and Arrangements Chair, and Editor of The Midwest Sociologist shall be appointed, generally for 3-year, renewable terms, according to the procedures specified in Bylaws VII.II.  The Treasurer and Treasurer-Designate shall be appointed, for 3-year, non-renewable terms.  The Chair of the Long Range Planning Committee shall be appointed for a 5-year term.  The Editor of The Sociological Quarterly shall be appointed for a 4-year, non-renewable term.  The Local Arrangements Chair is appointed according to procedures outlined in Bylaws IV.VII.F.

2.
The Executive Director, who is neither a member of the Board nor an elected officer, shall be appointed for a 3-year, renewable term according to the procedures specified in Bylaws IV.VII.A and VII.II.

E.
The Executive Committee (Bylaws VI.III.C):  The Executive Committee acts on behalf of the Board between Board Meetings. The Committee is chaired by the President of the Society and is comprised of the President, President-Elect and Immediate Past-President, with the Executive Director, Secretary, and Treasurer serving ex-officio.  The Committee may request any Director or appointed or elected officer to act ex-officio.
 II.
Committees of the Society

A.
Standing Committees (Bylaws VI.II)   

1.
The following are designated in the Bylaws as Standing Committees of the Society.  Committee size is to range from 6-9 members (Bylaws VII.III.B).  Appointments are generally for three years.

a. 
Endowment
i.
Nominations and Elections


b.

Executive
j.
Professional Issues and Standards


c.

Exhibits and Advertising
k.
Publications


d. 
Finance
l.
Social Action  


e.  
Future Sites and Arrangements
m. 
Sociological Practice


f. 

Long Range Planning
n.
Student  Issues*


g. 
Membership
o.
Teaching and Learning

 
h.

Minority Scholars
p.
Women in the Profession

(Note:  As of April 2005, the former Technical Issues Committee was merged with the Publications Committee; and the Scholarship Development Committee was merged with the Endowment Committee.) 

2.
Appointment of Standing Committee Members and Chairs:  Committee appointments shall be made at the fall meeting of the Board of Directors according to the Standard Guidelines and Procedures for Committee Appointments appear in Bylaws VII.III.A. 

3.
Chairs and committee member appointments are effective at the Business Meeting of the Annual Meeting and are specified as to terms in the Bylaws.

4. 
Descriptions of the responsibilities of each committee and any special appointment specifications are in Bylaws VI.III.  Each committee shall receive a budgetary allotment of $100 to conduct their business (Board Policy 4/7/01).  Committees may request additional funds from the Board.

B.
Other Committees

1.
Committees to plan and carry out the Annual Meeting are specified in the Bylaws and are described in the Annual Meeting Section below.

2.
The Board and or the President may appoint Ad Hoc committees that serve at the pleasure of the President/Board on a year by year basis (Bylaws VI.I).

III.
Membership in the Midwest Sociological Society 

A.
The Membership year is the calendar year.

B.
The dues are set by vote of the members (Bylaws II.III).

C.
Membership Categories (Bylaws II.II):  In addition to regular membership, member categories and special provisions include:

1.
Sustaining members must pay at least double the regular dues (Bylaws II.III.A).  Board members are expected to maintain sustaining memberships (Board Policy).

2.
Joint members (couples at the same postal address) pay a specially established rate.  Both members receive a vote (Bylaws II.III.B).  However, they receive only one copy of publications.  Couples need not be married and may be of the same sex but must share the same home address. (Board Policy).

3.
Student members:  Any undergraduate or graduate student at an institution of higher learning shall be eligible for student membership in the Society.  Student members shall have the privileges of regular members with the exception of holding offices other than Student Director.  They may serve on committees.  (Bylaws II.II.C).  The President may respond to individual requests by authorizing membership in the Society at student membership rate for unemployed or underemployed sociologists (Board Policy).

4.
Life membership may be extended to individuals retired from professional duties by vote of the Board of Directors.  Life members have all the privileges of regular members but shall not be required to pay dues (Bylaws II.II.A. and II.III).  Life members must meet the following criteria (Board Policy):

a.
be age 65 or over

b.
be retired from full-time employment

c.
have been a member of the MSS for twenty (20) or more years 

Individuals not meeting the 20-year requirement, who have been active in the Society for a long period and who meet the other requirements may petition for life membership after 15 years (Board Policy 2000).
5. 
The names and addresses of MSS members will not be sold for commercial marketing purposes (Board Policy 4/7/02).

D.
Meetings of the Members (Bylaws III.II):  A Business meeting will be held each year during the Annual Meeting of the Society.  A majority of the members present at such a meeting may place items on the agenda of the meeting and on the agenda of the meeting of the Board of Directors.  A quorum exists if one-tenth of those entitled to cast votes are present.
IV.
Annual Meeting of the Midwest Sociological Society
The Annual Meeting of the Midwest Sociological Society while not mandated in the Bylaws, is the main focus of the Society, and is referred to at several points in the Bylaws.  

A.
Meeting Sites and Dates:  The meeting is held within the nine-state Midwest region.  The Future Sites and Arrangements Chair, in consultation with the Board, identifies hotels for future meetings of the Society (Bylaws IV.VII.E).  The FSA Chair makes contracts with hotels, and with the Treasurer of the Society and the Executive Director [Board Policy 9-16-06] shall sign such contracts on behalf of the Society.

1.
Sites:  The meetings of the Society revolve on a six-year cycle, going to Chicago every three years and to 4 other cities every six years.  Starting with 2000 as the base year, that cycle is: 2000-Chicago, 2001-St. Louis, 2002-Milwaukee, 2003-Chicago, 2004-Kansas City, 2005-Minneapolis, 2006-Omaha, and 2007-Chicago.  This cycle may be modified, with cities added or deleted according to recommendation of the FSA Committee, by vote of the Board.

2.
Dates (Tradition and Board Action):  The Annual Meeting occurs in the spring of each year, generally in late March or early April.  Generally, when in Chicago, the meeting is scheduled Wednesday through Saturday and held on Easter weekend in order to maximize discounts.  However, the annual meeting dates may not conflict with the first two Seders of Passover nor with Easter Sunday (Board Policy 4/19/03).  Other years' meetings are to be scheduled on Thursday through Sunday on non-Easter weekends, in order to maximize use of cheaper Sunday travel rates. 
B.
Annual Meeting Committees (Bylaws VI.IV)

1.
A Local Arrangements Chair shall be appointed (Bylaws IV.VII.F) by the Board upon recommendation of the Future Sites and Arrangements Committee.  

a.
The responsibilities of this committee are detailed in (Bylaws Article VI, Section IV).

b.
The Local Arrangements Chair should be appointed in time that s/he may attend and observe local arrangements procedures at the meeting preceding the one for which s/he is responsible.  The Board of Directors has voted that the travel, room, board and per diem of the Local Arrangements chair shall be paid for the meeting preceding the one for which s/he is responsible (Board Policy).

2.
The Program Committee shall be appointed by the President-Elect in order to assist in planning, development and implementation of the Annual Meeting Program (Bylaws VI.IV.B).

3.
The Future Sites and Arrangements Committee (Bylaws VI.III) is comprised in part of the three previous and next two Local Arrangements Chairs and assists the chair of the committee in carrying out responsibilities related to the long term planning of the Society's meetings.

4.
The Exhibits and Advertising Committee (Bylaws VI.III) works with the Exhibits and Advertising Chair to solicit exhibits and advertising from publishers and to develop new sources for such revenue.

C.
Meeting Participation (Board Policy):  Participants in the Annual Meeting must be members of the MSS.  The only exceptions are foreign sociologists, non-sociologists and certain invited guests.  The President-Elect, with assistance from the Executive Office, has the primary responsibility for ensuring that participants are members.

Due to the increasing difficulty of scheduling the annual meeting sessions, the MSS has adopted a ‘three-role rule’ for the annual meeting.  That is: No single person may appear in the program as an organizer, presider, presenter or discussant  more than three times. Board Policy 4-7-07.
D.
Registration Fees (Board Policy):  Registration fees are set by the Board upon the advice of the Local Arrangements Chair.  Registration fees should help cover the expenses of the Annual Meeting.  It has been customary to grant student members special registration privileges.   All participants in the Annual Meeting are required to pay registration fees.  Registration fees for non-members should be higher than for members and on-site registration fees should be higher than pre-registration fees. 

Registration fees are waived for Student Board members and student paper competition winners.  Student members of committees and on-site student workers are also entitled to free registration.  
E.
Smoking Policy:  No smoking is allowed in the meeting rooms during the Annual Meeting.

F.  
Childcare and Disability accommodations:  MSS will subsidize quality childcare during the annual meetings.  The Society will help members negotiate childcare and will pay up to one-half the costs.

$2000 is budgeted for the provision of disability services at the annual meeting (Board Policy 4/19/03).  No single recipient may receive more than $1000 (Board Policy 9/21/03)

G.
Audio/visual Requests:  Overhead projectors and screens will be provided in every meeting room. (Board Policy 1999)


H.
Service Awards:  Two awards of $1000 each will be presented to organizations selected by the Social Action Committee.  No single organization can receive more than $1000 (Board Policy 4/18/04)


Non-monetary Service Awards can also be presented in the form of The Board of Director's Distinguished Service Award, The Board of Director's Honorary Life Member Award, and the President's Award.

I.
Peter Hall Lecture Series:  Begun in 2003; sponsored by the Carl Couch Center.  Speaker selected by representative of Center, program chair assigns time slot, MSS pays for punch and cookie reception only.

V.
Publication Activities of the MSS

A.
Publication activities of the Society include an academic journal - The Sociological Quarterly; a newsletter - The Midwest Sociologist, and the Student Paper Competition.

B.
The Publications Committee (Bylaws VI.III.K) has responsibility to monitor and recommend policy to the Board concerning publication of The Sociological Quarterly and The Midwest Sociologist, and to administer the Student Paper Competition.  The committee makes recommendations to the Board with respect to the appointment of the Editor and the publisher location of TSQ and TMS.  To carry out its work, the committee makes annual site visits to editorial offices.

C.
The Sociological Quarterly 
1.
The Editor is appointed (Bylaws IV.VII.C) by those Board members who are elected by the membership, upon recommendation of the Publications Committee, to a 4-year, non-renewable term.  The editor must make regular reports to the Board on the scholarly and financial activities of TSQ. 

2.
Fees (Board Policy):  A $10 processing fee is charged for manuscripts submitted to TSQ.  Exempt from the fee are manuscripts authored entirely by students and by unemployed or underemployed scholars.  When articles for Vol. 1-25 of the Quarterly are reprinted in anthologies, etc., the Society charges a fee of $100.  Normally half of this goes to the journal and the other half to the author(s).  The TSQ fund has been established to deal with expenses associated with journal production

D.
Student Paper Awards:  The Publications Committee is charged (Bylaws VI.III.K) with conducting annual graduate and undergraduate paper competitions. 

1.
The Competition shall be named in honor of a Sociologist, with the honoree being selected, generally for two years, by the Board, upon the recommendation of the Publications Committee.  Persons recognized by past competitions are Manford Kuhn (1964-1968), Arnold Rose (1969-1973), Howard P. Becker (1974-1976), Ernest W. Burgess (1977-1979), Caroline Rose (1981-1984), Noel Gist (1985-1986), Don Martindale (1987-1988), Rue Bucher (1989-1990), Morris Janowitz (1991-1992), Marston M. McCluggage (1993-1994), Ruth Shonle Cavan (1995-1996), Carl Couch (1997-1998), George Peters (1999-2000), Thomas Eynon (2001-03), Nicholas Babchuk (2004-05), Helena Lopata (2006-07).

2.
Papers shall be solicited through The Midwest Sociologist and through other means.  Papers submitted to the competition (A) may be submitted to sessions of the Annual Meeting, (B) may be co-authored by students, but not by students and faculty, and (C) if published in TSQ must carry the same authorship as in the competition. 

E.
The Midwest Sociologist (Bylaws IV.VII.B):  The Editor of The Midwest Sociologist is appointed, upon recommendation of the Publications Committee, by the Directors who have been elected by the membership, for a 3-year renewable term.  The Editor (1) arranges for publication and dissemination of the newsletter, (2) is responsible for conveying to the membership reports of the business of the society, (3) may work with the Program Chair to produce publications related to the Annual Meeting Program.

VI.
General Maintenance Activities
A.
Membership Recruitment:  The state and at-large Directors, along with the Membership Chair  (who is the Secretary of the Society) constitute the Membership Committee, and are responsible for recruitment of new members and are responsible for liaison with members (Bylaws VI.III.G).   MSS makes available $1000 for the purposes of increasing membership via State Director mailings (increased from $500 by Board Policy 9/19/04).  The Executive Director serves Ex-Officio on the Committee and works with the Committee to carry out the membership recruitment activities.

B.
Nominations and Elections:  The Nominations and Elections Committee is responsible for proposing slates of candidates for each elective office, and for carrying out the Annual Election in cooperation with the MSS secretary.  The Chair of the Nominations and Elections Committee shall be responsible for counting votes, and notifying the Secretary of the Society of the results.  The Secretary shall notify the successful and unsuccessful candidates of the outcome of the election.  The Executive Office shall notify the Board of the names of the successful candidates.  Election results will be publicized in the January edition of The Midwest Sociologist (Bylaws VII.I.C).

C.
Liaison with other Professional Societies:  The Immediate Past-President is responsible for maintaining such liaisons and for notifying appropriate publications of the meeting dates and activities of the MSS (Bylaws IV.VI.F).

VII.
Financial Policies
A.
General:  The Board of Directors is responsible for setting and implementing all financial policies of the Society (Bylaws V.I and VIII) and its accounts shall be audited each year by a professional accountant (Board Policy 2002).  The Finance Committee shall propose guidelines for investments and shall oversee the work of the treasurer.

B.
Budget:  The Treasurer is responsible for preparing a fiscal year budget.  The budget should be presented to the Executive Committee for approval prior to the start of the fiscal year (Sept 1) and must be presented to and be approved by the Board at its fall meeting.

C.
Executive Fund:  Five percent (5%) of the Annual Dues, up to a total of $5,000.00, are assigned to the "Special Projects/Crisis Fund" which is available to the Executive Committee.  The Treasurer's report should reflect the activity of this fund (Board Policy).

D.
Harry J. Crockett, Jr. Endowment Fund (Board Policy amended 10/98):

Income:  Each year, the Crockett Endowment Fund will be allocated:

1.
All funds derived from direct contributions, income from sponsored annual meeting 

social events, 

2.
Income from sale of any item developed and financed by the Endowment fund, 

3.
$500 (or half if total is less than $1000) of the sustaining dues, and 

4.
A proportion of the MSS interest and dividend income equal to the proportion the 

Endowment Fund constitutes of all MSS assets.  


At each fall Board Meeting, following the report of the Fiscal Year income and expenditures and discussion of the general financial status of the Society, the treasurer may recommend to the Board allocation of an additional portion of the previous fiscal year investment income to the Endowment Fund.  It is recommended that as long as The Sociological Quarterly fund maintains a large positive balance, the additional allocation should equal one-half of the interest and dividends accruing to the TSQ portion of the MSS assets.   Such additional allocation will require Board approval.

Expenses:  The following expenses will be deducted from the Endowment Fund income:

1.
Costs of the Visiting Scholars program, or other special projects or programs approved by the

Board for support from the endowment,

2.
The cost of sponsored annual meeting social events,

3.
The start-up costs of other fundraising efforts.

E.
William Exum Minority Fellowship Fund (Board Policy amended 10/98): 

Income:  Each year, the Exum Minority Scholarship Fund will be allocated:

1. 
All funds derived from direct contributions, income from sponsored annual meeting 

social events, income from sale of any items developed and financed by the Minority

Scholarship Committee, 

2.
$500 (or half if total is less than $1000) of the sustaining dues, and 

3.
A proportion of the MSS interest and dividend income equal to the proportion the Minority Scholarship Fund constitutes of all MSS assets.  

4.
The Minority Scholarship fund will continue to receive proceeds from the sale of books in the combined book exhibit until the fund reaches a level that allows funding of two scholarships per year from fund income.   

5. 
Balance minimum for the Exum Fund is set at $200,000 (Board Policy 9/04).

At each fall Board Meeting, following the report of the Fiscal Year income and expenditures and discussion of the general financial status of the Society, the treasurer may recommend to the Board allocation of an additional portion of the previous fiscal year investment income to the Minority Scholarship Fund.  It is recommended that as long as The Sociological Quarterly fund maintains a large positive balance, the additional allocation should equal one-half of the interest and dividends accruing to the TSQ portion of the MSS assets.   Such additional allocation will require Board approval.


Funding increased from two ASA Minority Scholars per year (@$6600) to three students with a maximum funding of $10,000 (Board Policy 9/02). 

Expenses:  The following expenses will be deducted from the Minority Scholarship Fund income:

1.
The cost of sponsored annual meetings social events

2.
The start-up costs of other fundraising efforts.

3.
Once the fund reaches a level that permits support of two ASA scholarships from the interest accruing to the fund, the cost of the scholarships will be charged against the Fund income.

F.
Annual Meeting Registration Fee (Board Policy) should be set so as to meet the expenses of conducting the Meeting.  The fee should be recommended by the Local Arrangements Chair at the fall meeting of the Board, after consultation with the President-Elect and the Executive Director.

G.
Compensation:   "No officer shall receive compensation for any services rendered to the Society in his/her capacity as such officer." (Bylaws IV.III).  “No member of the Board of Directors shall receive compensation for any service performed as a member of the Board of Directors." (Bylaws V: VI)
H. 
Program Chair Support:  MSS program chairs will be provided support for course release(s) and 

student assistance when necessary (Board Policy 9/04).  

I.
Entitlements for Expense Reimbursement (Board Policy revised 4/98)
1.
Expenses (transportation, room, meals) 

a.
Travel:  For those entitled to reimbursement, air or auto, gas mileage allocation is reviewed periodically and set by the Board, with the amount set following review of the current federal rate.  (Board Policy 9/02)  MSS current rate is set at 80% of the federal rate.    (Board Policy 9/07)
b.
Room:  A single occupancy room generally is provided.

c.
Meals:  The allowable amount for meals while at the meetings and while traveling to and from the meetings are: $6.00 for breakfast, $9.00 for lunch, and $25.00 for dinner. Reimbursements for meals will not be paid when meals are provided by the society (e.g. breakfast provided at the beginning of a Board Meeting). NO expenditures for alcohol will be reimbursed. [Board policy 9/16/06.]
2.
Fall Board Meeting:  The following officers are entitled to reimbursement for travel expenses as described above:  the voting members of the Board, the Secretary, the Treasurer, the Treasurer-Designate, the Editor of The Midwest Sociologist, the Chair of the Publications Committee, and the Chair of the Long Range Planning Committee.  Others requested by the President to attend the Board meeting to assist the Board in transaction of its business shall also have expenses paid.

3.
Annual Meeting:  The following officers and entitlements were approved by action of the Board:

a. President - Suite for a maximum of three (3) nights

b. President-Elect and President Elect – Elect, Editor of The Midwest Sociologist, Editor of The Sociological Quarterly, Chair of the Local Arrangements Committee, Chair of the Future Sites and Arrangements Committee, Chair of the Publications Committee --- Double room for a maximum of three (3) nights.  Chair of the Exhibits and Advertising Committee---Double room for a maximum of four (4) nights (Board Policy 4/7/02).

c. Secretary, Treasurer, Treasurer-Designate, Student Directors (three), and Chair of the Local Arrangements Committee for the following year --Travel, including transportation, meals, and room for three (3) nights.  Executive Director by virtue of on-site activity requirements is approved for four (4) nights of expenses. (Board Policy 4/7/02)

d. Student members of Committees and Student Directors are entitled to free meeting registration. (Board  Policy 10/4/98)

e. Compensation for students who work at the annual meeting either at the registration desk or in the exhibit area shall be compensated at federal minimum wage hourly rates.

f. If necessary, an extension of presently approved entitlements will be granted for those invited/required to attend the pre-conference meeting with the hotel staff. (Board Policy  9/16/05)

VII.
Policies of the Professional Issues and Standards Committee [Board Policy Spring 2006]

Introduction 

These Policies and Procedures describe the responsibilities of the Professional Issue & Standards Committee (PISCo) of the Midwest Sociological Society (MSS), the general operating rules of PISCo, and the policies and procedures related to the submission and resolution of complaints of violations of the ASA Code of Ethics. 

Definitions

Complaint: allegation of violation of Codes of ethics of the ASA submitted to the MSS executive office using the official complaint form.

Complainee: refers to the person(s) against whom the allegation of the violation of the Code is made.

Complainant: refers to the person filing the complaint.

1. Review Bodies and Jurisdiction

A. The Professional Issue & Standards Committee (PISCo) has responsibility to review all questions of professional ethics and conduct, as well as issues of academic freedom, which are brought to the attention of the Society.  In relation to general issues or specific cases related to academic responsibility and freedom, it shall gather information and, when deemed appropriate, recommend actions to the Board and to the membership.

B. PISCo shall have jurisdiction to receive and determine any timely complaint of the violation of the ASA Code of Ethics by a current member of MSS in any category of membership whatsoever. Current member is defined as someone who was a member at the time of the alleged violation and/or time when the complaint is filed. In the event that a complainee resigns from the MSS subsequent to the filing of a complaint against him or her, the Professional Issue & Standards Committee or Publications Committee shall have discretion to resolve the complaint as if the complainee were still a member.

C. In the event that a complaint alleges conduct which is, or may be, the subject of other legal or institutional proceedings, the MSS or its designated committees may defer further proceedings with respect to the complaint until the conclusion of the other legal or institutional proceedings.

2. Jurisdiction of Complaint

A. Any member or non‑member of MSS who perceives that an MSS member has violated an ethical standard may file a complaint with Professional Issue & Standards.

B. A complaint may be initiated by PISCo on its own behalf.

3.
Procedures for Filing Complaint

A. 
Initial written contact with the MSS Executive Officer or his/her designee is encouraged to clarify whether concerns about a possible ethical violation are covered by the ASA Code of Ethics. If it appears that a potential complaint may be covered by the Code, a copy of the Code and a complaint form shall be sent to the potential complainant. The complainant is encouraged by the MSS to resolve the dispute informally and/or use other venues of investigation.

B.
A complaint may not be accepted or initiated if it is received more than 18 months after the alleged conduct either occurred or was discovered. A complaint received after the 18‑month time limit set forth in this paragraph shall not be accepted unless the Chair of PISCo determines that there is good cause for the complaint not to have been filed within the 18‑month time limit. No complaint will be considered if it is received more than five years after the alleged conduct occurred or was discovered.

C. 
A complaint shall include the name and address of the complainant; the name and address of the complainee; the provisions of the Code of Ethics alleged to have been violated; a statement that other legal or institutional proceedings involving the alleged conduct have not been initiated or, if initiated, the status of such proceedings; a full statement of conduct alleged to have violated the Code of Ethics, including the sources of all information on which the allegations are based; copies of any documents supporting the allegations; and, if necessary, a request that the 18‑month time limit be waived.  Anonymous complaints shall not be accepted. If material in the public domain is provided anonymously, Professional Issue & Standards may choose to use such material in support of its own complaint.

4.
Preliminary Screening of Complaint

A. 
The Executive Officer or his/her designee shall screen each complaint to determine whether the complainee is a member of the MSS and whether the alleged conduct is covered by the ASA Code of Ethics. If the complaint does not include the information required by 3C, the Executive Officer or his/her designee shall so inform the complainant, who will be given the opportunity to provide additional information. If no response is received from the complainant within 30 days, the matter will be closed and the complainant so notified.

B. 
If the complaint is complete as set forth in 3C, the Executive Officer or his/her designee shall notify the Chair of PISCo and provide relevant materials regarding the complaint. The Chair and the Executive Officer or his/her designee shall evaluate whether there is cause for action by Professional Issue & Standards. Cause for action shall exist when the complainee's alleged actions and/or omissions, if proved, would in the judgment of the Chair of PISCo and the Executive Officer or his/her designee constitute a breach of ethics. For purposes of determining whether cause for action exists, incredible, speculative, and/or internally inconsistent allegations may be disregarded. If cause for action exists, a formal case is initiated, as set forth in 5A. If cause for action does not exist, the complaint will be dismissed at this stage and the complainant so notified.

5. 
Notice of Complaint and Informal Resolution

A. 
If cause for action is found, the Executive Officer or his/her designee shall provide a copy of the complaint and all supporting materials, and a copy of the Code of Ethics and these Policies and Procedures, to the complainee and encourage a settlement through informal means. If a method of informal dispute settlement is not otherwise available to the complainant and complainee, a mediator who is not a member of PISCo may be recommended by the Executive Officer or his/her designee. Mediation services will in most cases take place through written correspondence or by telephone. If informal dispute resolution is declined, the members of Professional Issue & Standards shall not be informed which party declined.

B. 
Any person appointed to serve as a mediator shall agree to maintain the confidentiality of the proceedings as set forth in the Code of Ethics and these Policies and Procedures. The mediator shall report to the Executive Officer or his/her designee, only whether or not a matter has been resolved to the satisfaction of the parties.

6. 
Response to Complaint

If either or both the complainant and complainee decline informal dispute settlement or if informal dispute settlement fails to resolve the complaint, the Executive Officer or his/her designee shall notify the complainee that the case will go forward in accordance with these Policies and Procedures. Complainee shall have 30 days after receipt of this notice to respond in writing to the complaint. An extension may be granted by the Executive Officer if good cause is shown, but the extension shall not exceed 90 days.

7. 
Initial Determination of the Chair

The Executive Officer or his/her designee shall submit the complaint and response to the Chair of PISCo for an initial determination whether there is sufficient evidence to proceed with the case. The Chair may, in his/her discretion, request additional information from the complainant and/or any other appropriate source before making the initial determination, provided, however, that the Chair shall not rely on such additional information unless it has been shared with the complainee and the complainee has been afforded an opportunity to respond. If the Chair decides that there is insufficient evidence to proceed, the matter shall be closed and the complainant and complainee notified in writing.

8. 
Investigation and Recommendation

If the Chair determines there is sufficient evidence to proceed with the complaint, he/she shall appoint an Investigation Panel composed of the Chair or Co‑Chair and two members of PISCo to investigate the complaint. The Panel may communicate with the complainant, complainee, witnesses, or other sources of information necessary to carry out its functions. The Panel shall conduct as much of its business as is practical through written correspondence or verbal communication. Although complainants and complainees have the right to consult with attorneys concerning all phases of the ethics process, the complainant must file and the complainee must respond to charges of unethical conduct personally and not through legal counsel or another third party, unless the complainant or complainee provides good cause as to why he or she cannot respond personally. The Panel shall submit a written report of its findings and any recommendation for sanction to PISCo within ninety (90) days, unless a longer period is necessary in the opinion of the Chair or Co‑Chair. A copy of the Panel's findings and recommendation shall be provided to the complainant and complainee, who may submit a response in writing within a time frame of not more than 30 days.

9. 
Determination of Violation

PISCo shall determine whether a violation of the ASA Code of Ethics has occurred on the basis of the complaint, the response, any other information provided to the Investigation Panel, the recommendation and findings of the Panel, and the responses of the parties thereto, provided, however, that PISCo may hear the testimony of witnesses where in its view it is essential to the fairness of the proceeding. PISCo may return any matter to the Investigation Panel for further investigation. Upon completion of its review, PISCo shall issue a determination of whether one or more violations of the Code of Ethics have occurred, including a summary of the factual basis for this determination, and of the appropriate sanction.

10. 
Sanctions

In any case in which it has determined that a violation of the Code of Ethics has occurred, PISCo may impose no sanction or one or more of the following, as appropriate:

A. Private Reprimand. In cases where there has been an ethics violation but the violation did not cause serious personal and/or professional harm, an educative letter concerning the violation, including any stipulated conditions of redress, may be sent to the complainee. Failure to comply with stipulated conditions of redress in a reprimand may result in the imposition of a more severe sanction.

B. Public Reprimand. Where PISCo determines that the seriousness of the violation warrants more than a private reprimand, it may direct that a copy of the letter of reprimand be made public in an appropriate manner.

C. Denial of Privileges. In appropriate cases, PISCo may determine that a complainee shall be denied one or more of the privileges of MSS membership and/or the opportunity to participate in MSS‑sponsored activities including but not limited to appointment to the editorial boards of any MSS publications, election or appointment to any MSS offices and committees, receipt of any MSS awards, publishing in or serving as an editor of one or more MSS sponsored journals, presenting a paper or otherwise participating at one or more meetings sponsored by MSS, or receiving research or scholarship assistance from any program sponsored by MSS.

D.
Termination of Membership. In cases where there has been an ethics violation and the violation caused serious personal and/or professional harm, the MSS membership of the complainee may be terminated for a period to be determined by PISCo. Eligibility to renew membership at the expiration of this period may be automatic or may be conditioned on a future determination by PISCo that eligibility is appropriate.

11. 
Notice of Determination

The Chair of PISCo shall notify the complainant and complainee of PISCo’s decision. If a sanction is imposed under 10C or 10D, the Chair shall instruct the Executive Officer to take the appropriate actions called for under PISCo’s determination, except that such notice shall be postponed if an appeal is filed as set forth in paragraph 12.

12. 
Appeal of Termination

A complainee who is found by PISCo to have violated the Code of Ethics and who receives a sanction under 10B through 10D may appeal this determination by filing a Notice of Appeal and Statement of Reasons no later than thirty (30) days after receipt of the Notice of Determination. If an appeal is filed, the President of MSS shall appoint a three‑member Appeal Panel of past members of PISCo to review all information considered by PISCo and, within 90 days, make a decision to uphold or reverse the determination. The Appeal Panel may set aside PISCo’s determination that a violation has occurred or it may determine that the sanction imposed by PISCo is not appropriate and impose a less severe sanction. The decision of the Appeal Panel shall constitute the final decision of MSS with respect to all matters subject to this paragraph.

13.
Confidentiality

A.
The filing of a complaint against an MSS member and all proceedings held under this policy shall be kept confidential by PISCo, the Investigation Panel, the Appeal Panel and the President of MSS prior to a final determination of the matter, except that information regarding complaints may be shared with the Executive Officer and any staff designated by the Executive Officer to assist PISCo. Determinations of violations of the Code of Ethics by PISCo  or by an Appeal Panel shall be kept confidential, except in the case of termination of membership, or unless disclosure of the determination to the public is imposed as part of another sanction. The name of each individual whose membership is terminated and a brief statement of the reason for termination shall be reported annually to MSS Board.

B.
PISCo may disclose such information when compelled by a valid subpoena or by a final court order.

C.
Notwithstanding the foregoing, the MSS may publish reports of determinations in order to educate the membership about the requirements of the Code of Ethics, but will not make the identity of the parties public unless otherwise provided for in 13B.

D.
Initiation of legal action against the MSS or its officers or employees shall constitute a waiver of confidentiality by the person initiating such action.

E.
Records relating to the investigation of complaints of violations of the ASA Code, whether or not PISCo determined that a violation occurred, shall be maintained in a secure place indefinitely. These records should always remain confidential, unless otherwise provided for in 13B and 13D. Permission to use these materials for research and educational purposes may be granted by the Executive Officer within the first 50 years of the closing of the complaint, as long as the materials do not identify the individuals involved. After 50 years, these materials are available for research or educational purposes without special approval as long as the commitment to confidentiality is honored and the materials do not identify the individuals involved.
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