Midwest Sociological Society 

STUDENT DIRECTOR GUIDE
MSS by-laws state:

Student Directors: A Director to represent the student members shall be selected each year from among the sociology students, undergraduate and graduate, at the institution from which the President-Elect of the Society comes or designates.  The Student Director shall serve a three-year term and receive free membership in the Society during his/her term.

The specific tasks and responsibilities vary year to year, depending upon the wishes of the President-elect; however, this guide will address some of the common tasks associated with the position as Student Director and serve as a template for student directors’ responsibilities.

(1)        Important Lists and Information

Immediately upon your appointment to the position as Student Director request 
the following information and lists from the Executive Officer:

( MSS student members’ names and email addresses


( Directory of Members


( MSS Board of Directors (names, affiliation, all contact information)


( MSS Committee members (current and incoming)


( MSS President-Elect Guide and Timetable for Program Development

(2) Board of Directors
Three MSS student members hold positions on The Board of Directors, each appointed as student director by the President-elect of the year of their designation for a two-year term.  Each student director is a voting member of the Board of Directors and must attend three board meetings per calendar year (two during the annual conference and one in the Fall).
(3) Student Issues Committee Chair
The Student Director serves as chair of the Student Issues Committee during the third year of his/her term (See MSS by-laws for specific objectives and description of Student Issues Committee).  As chair, the student director must notify all members of the time and date set for the Student Issues Committee meeting during the annual conference and provide each member with a copy of the minutes from the previous meeting and an agenda for the upcoming meeting.  A copy of the minutes from each meeting of the Student Issues Committee should be added to this handbook as an Addendum A.  The minutes must also be submitted to the MSS executive officer and the editor of The Midwest Sociologist for publication.  Student Directors may nominate or suggest new members for the Student Issues Committee; however, the MSS President is responsible for appointing committee members for a three-year term.  Subcommittees may be created by the chair to address specific issues or projects deemed necessary to student issues.
(4) Program Committee and other committee appointments
Student Directors also serve on various committees.  Contact the executive director, president-elect, or current student director for a list of committee appointments.  As members of the Program Committee, Student Directors assist in the development and preparation of the annual meetings program in the first year of his/her appointment.  Depending upon the format used by the President-elect for the program scheduling, the student director’s responsibilities greatly vary.  Each year the program development is left to the discretion of the president-elect.  Your responsibility is to assist the president-elect in the planning and organizing of sessions for the annual meeting in part by enlisting session organizers, and drafting and sending correspondence to organizers.  The president-elect will specify your role in this procedure. The scheduling of sessions (times and dates) may be implemented through the use of Microsoft Access or may be out-sourced to a scheduling firm.  Contact the standing Student Director and President for information regarding their method for accomplishing the arduous scheduling task.
(5) Student Hospitality Suite
Student Directors are responsible for establishing and maintaining a Student Hospitality Suite during the annual meetings.  This hospitality suite serves to provide student members and participants with a comfortable place to rest and snack during the conference.  Student directors may enlist the help of fellow Student Issues Committee members for the upkeep and monitoring of this space and/or may wish to establish a Student Liaison in the host city.  


The Student Liaison should be a current MSS student member and should be local

to the annual meeting site.  He/she could arrange for local students to monitor the suite and provide snacks and beverages for student members.  Be sure to discuss hotel procedures for outside food/drink within the facility; restrictions may apply. Request for reimbursement of snack costs should be submitted to the MSS Treasurer.  The registration fee may be waived and free meal coupons offered to the Student Liaison in exchange for his/her vital assistance.  
(6)
Contact with MSS Student Members

Student Directors serve as representatives for all MSS student members and must attempt to bring student concerns and issues to the Board of Directors.  The incoming Student Director should establish contact with MSS student members soon after his/her appointment to the position.  Past student directors have found it helpful to create an email distribution list of 
all student members.  In this way, mass emails may be sent out to notify student members of the Student Director’s position as their liaison to the board and to alert them to student issues (see Addendum B for sample letters to student members).
(7)       MSS Student $100 Travel Reimbursement

MSS offers sixty $100 travel reimbursements for participating student members.  
Student Directors are responsible for arranging for students to receive these.  
Student Directors select a deadline (at least a month prior to the annual 
meetings) for students to submit the following information: name, institution 
affiliation, current membership, registration for meetings, and participating 
session or committee.  Student Directors randomly draw 60 entries from all 
submitted and forwards this list to the Executive Director for his/her verification 
of registration and membership.  In the January publication of The Midwest 
Sociologist, the Student Director submits a one-page advertisement which 
includes information regarding the $100 reimbursement, the student hospitality 
suite and the students’ night out at the annual meetings (See Addendum C for
sample advertisement).  In February or early March, a reminder should be sent out to student members regarding the $100 reimbursement.   
(8)
Lunch Vouchers [This program suspended in 2008.]

MSS offers lunch vouchers to the first 300 students who register for the annual 

meetings.  The Student Director is responsible for designing and printing the 

vouchers (see Addendum D for sample design). Contact the Executive Director and the Local Arrangements chair for information on format and design of the vouchers.  These are typically printed at least a month prior to the annual meetings so that local arrangements can place them in students’ registration packets.
(9) Scholarship and Participation in Annual Meetings

In addition to the tasks detailed above, student directors should keep in mind the 
importance of their role as scholars within this sociological society.  In addition to
attending board and committee meetings, tending to on-site complications and 
details, the MSS Student Director should make every effort to attend as many 
sessions as possible at the annual meetings and to contribute their own scholarly 
work through participation in session.  Serving as MSS Student Director offers an 
amazing opportunity to establish strong network ties and to present your own 
work in a comfortable academic setting. 
(10) Travel Expenses and Membership Fees
Student Directors will be reimbursed for travel expenses (transportation, meals, hotel stay) associated with their attendance at MSS annual meetings and Board of Directors’ meetings during his/her three-year appointment, and membership fees will be waived during this time. Contact the MSS Executive Office for an Expense Voucher.

Please feel free to contribute to this guide, as it is constantly a work-in-progress.  Your feedback and personal experiences as Student Director may alleviate stress for the next incoming director.  Thank you for taking on this vital role and assisting the Midwest Sociological Society in fostering a community wherein student members are highly valued and represented.
APPENDIX  A – STUDENT DIRECTOR MANUAL

MINUTES - Student Issues Committee 


This year’s Student Issues Committee meeting began with the introduction of the current chair of the committee, Geraldine Hendrix, and new MSS Student Director (2005-2007), Allison Hicks.  Geraldine, a student at Southern Illinois University Carbondale, worked with MSS President Rob Benford on this year’s program for the meetings in Minneapolis, and Allison, a student at University of Colorado, will work with the President-Elects, Peter and Patti Adler on next year’s program for the conference in Omaha.  

We discussed the reimbursement drawing offered to all MSS student members, wherein 60 students received a $100 reimbursement check for their participation in the meetings.  The Student Hospitality Suite was a success; however, we were out of snacks within the first two days of the meetings!  Next year, we plan to have an onsite student liaison in Omaha to assist in the maintenance of the suite.  Please contact Geraldine at gera133@siu.edu if you know of someone who would be interested in serving the MSS in this capacity.  The first 300 students to register also received lunch vouchers (valued at $10.00 each) to be used in the Marriott’s restaurant facility.

The committee plans to develop a student essay contest.  This essay, different and distinct from the MSS Student Paper Competitions, will have a focused title and the winner(s) will receive a monetary award.  This proposal is still in the developmental stage and will be presented to the board for its approval at the 2005 Fall Board Meeting.  Please contact gera133@siu.edu if you have suggestions or comments regarding this essay contest.  Additionally, due to the lack of participation by committee members, we decided to present at the 2005 Fall Board Meetings a proposal for induction of new Student Issue Committee members.

The Student Issues Committee will start work on the creation of a Student Director Handbook/Manual in order to prepare future student directors for their position as chair of this committee and their task of assisting future president-elects in the development of the MSS meeting program.

Thank you to all who helped make the 2005 MSS Annual Meetings a success and we look forward to great student participation at the 2006 conference in Omaha!

APPENDIX  B – STUDENT DIRECTOR MANUAL

Note from student director to MSS student members –introduction

Hello Fellow Student Members of Midwest Sociological Society!
 
I am the current MSS student director and I am sending out this test email in the hopes that this will be a good medium for communication between us.  I wanted to let all of you know that one of my jobs as student director is to act as your liaison to the MSS Board of Directors and I welcome any comments, issues, or suggestions you may have that could be presented to the board at the annual 2005 MSS Meetings to be held this year in Minneapolis, MN.
 
Additionally, I want to encourage you to participate in the 2005 meetings.  With the help of many other people, Rob Benford, the president-elect, and I have scheduled a full four days of diverse sessions and we look forward to seeing you in Minneapolis this year.  Please visit our website at www.themss.org to view the preliminary program for the meetings and to register for the meetings.  If you are participating in the 2005 meetings, I encourage you to register soon as you may be eligible to win a $100 travel and expenses refund and a free lunch voucher. 
 
I look forward to hearing from you and please feel free to contact me at any time either through email or at 618-453-7632.
 
Thanks,
Geraldine M. Hendrix (Geri)
MSS Student Director
Department of Sociology
Southern Illinois University
Carbondale, IL 62901-4524
APPENDIX  B2 – STUDENT DIRECTOR MANUAL

Note from student director to MSS student members about travel grants

Hi Everyone!
 
Please forgive me if you are no longer a student member and you are receiving this message in error (I have tried to maintain a current student member list)!
 
The MSS offers a $100 travel reimbursement to 60 MSS student members each year.  All that students must do to be included in the drawing is to be a current MSS member in good standing (up to date on dues), pre-register for the 2005 meetings, and submit to me their name, institutional affiliation, and the session they are participating in or the committee they are on.   
 
The original deadline I set for this was March 1st.  Because I have only received a couple dozen submissions and we have so many more scholarships to give away, I have extended the deadline for this drawing to March 15th.  
 
Please pass along this information to anyone you know who may be eligible.  They may contact me directly at gera133@siu.edu or via snail mail at:         
                                                            Southern Illinois University
                                                            Department of Sociology
                                                            Mailcode 4524
                                                            Carbondale, IL 62901-4524
 
The Executive Officers have asked that I send out a reminder for all MSS students to update their 2005 membership.  You may do this online at our website, www.themss.org or you can print out a form online to mail in.  
 
Additionally, if you are planning to attend the 2005 meetings, I welcome any suggestions you may have in regards to our Students’ Night Out on Saturday, April 2 and any ways in which I could make the Student Hospitality Suite more hospitable.
 
Thanks,
Geraldine M. Hendrix (Geri)
MSS Student Director

APPENDIX  B3 – STUDENT DIRECTOR MANUAL
Note from student director to MSS professional members about travel grants

Hello Everyone!
 
Please alert your student participants (student organizers are eligible too!)…
 
The MSS offers a $100 travel reimbursement to 60 MSS student members each year.  All that students must do to be included in the drawing is to be a current MSS member in good standing (up to date on dues), pre-register for the 2005 meetings, and submit to me their name, institutional affiliation, and the session they are participating in or the committee they are on.   
 
The original deadline I set for this was March 1st.  Because I have only received a couple dozen submissions and we have so many more scholarships to give away, I have extended the deadline for this drawing to March 15th.  
 
Please pass along this information to anyone you know who may be eligible.  They may contact me directly at gera133@siu.edu or via snail mail at:         
                                                            Southern Illinois University
                                                            Department of Sociology
                                                            Mailcode 4524
                                                            Carbondale, IL 62901-4524
 
Thanks again for assisting the MSS in this vital role!
 
Geri
